Admission Policyof Scoil Naomhlosaf

Riverstown Cork

Rollnumber:
13747F

Underthepatronageofthe Bishopof Corkand Ross
Most Rev. Fintan Gavin.

1. Introduction

This Admission Policy complies with the requirements of the Education Act
1998, the Education (Admission to Schools) Act 2018 and the Equal Status Act
2000. In drafting this policy, the board of management of the school has

consulted with school staff, the school patron and with parents of children
attending the school.

The policy was approved by the school patron on [date]. Itis published on the
school's website and will be made available in hardcopy, on request, to any
personwhorequestsit.

The relevant dates and timelines for Scoil Naomh losaf admission process are
set out in the school’'s annual admission notice which is published annually on

the school’'s website at least one week before the commencement of the

admission process forthe school year concerned.

This policy must be read in conjunction with the annual admission notice for the
schoolyear concerned.

The application form for admission is published on the school's website and will
be made availableinhardcopy onrequesttoany person whorequestsit.

2. Characteristicspiritand general objectives of the school

ScoilNaomhlosafis aCatholic co-educational primary school underthe patronage
of the Bishop of Cork and Ross. We seek to educate children to their fullest



potential within a Catholic ethos and environment. We strive to be an inclusive
community which affirms and supports children of varied communities, origins
and abilities.

Scoil Naomh losaf’s ASD classrooms offer an educational setting to children who
have beendiagnosed withan AutisticSpectrum Disorder (ASD). We work to create
a supportive and caring environment for each pupil, catering for the uniqueness of
eachpupil’s personality.

We strive towards the integration of children from the ASD classrooms into
mainstream education, having regard for levels of ability, available resources and
the suitability for such integration.

3. Admission Statement

Scoil Naomhlosaf will notdiscriminate in its admission of a student to the school
onany of the following:

(a) the gender ground of the student or the applicant in respect of

the student concerned,
(b) the civil status ground of the student or the applicant in respect of
the student concerned,
(c) the family status ground of the student or the applicant in respect of
the student concerned,
(d) the sexual orientation ground of the student or the applicant in respect of
the student concerned,
(e)the religion ground of the student or the applicant in respect of
the student concerned,
(f) the disability ground of the student or the applicant in respect of
the student concerned,
(g)the ground of race of the student or the applicant in respect of the student
concerned,

(h)the Traveller community ground of the student or the applicant in
respect ofthe student concerned, or

(i) the ground that the student or the applicant in respect of the student
concernedhasspecial educationalneeds

As per section 61 (3) of the Education Act 1998, ‘civil status ground’, ‘disability
ground’, ‘discriminate’, family status ground’, ‘gender ground’, ‘ground of race’,
‘religion ground’, ‘sexual orientation ground’ and “Traveller community ground’
shall be construedinaccordance with section 3 of the Equal Status Act 2000.



Scoil Naomh losaf, Riverstown is a co-educational, Catholic school under the
patronage of the Bishop of Cork and Ross. The school follows the curriculum as
set down by the Department of Education and Youth. In addition to 27
mainstream classes, ranging from junior infants to 6th class, the school has two
classes for children with an ASD diagnosis. There are 44 teachers on the staff.
Theschoolis funded by the Departmentof Educationand Youth.

Scoil Naomh losaf is a school whose objective is to provide education in an
environment which promotes certain religious values and does not
discriminate whereitrefusestoadmitas a studentapersonwhois notCatholic,
where it is proved that the refusal is essential to maintain the ethos of the

school.

Scoil Naomh losaf is a school which has established two classes, with the
approval of the Minister for Education and Youth, which provides an education
exclusively for students with a category or categories of special educational

needs specified by the Minister and may refuse to admit to these classes a

student who does not have the category of needs specified.

ScoilNaomhlosaf, Riverstown will cooperate with the National Council for Special
Educationinthe performance by the Council of its functions under the Education
for Persons with Special Educational Needs Act 2004 relating to the provision of

education to children with special educational needs, including in particular by

the provision and operation of a special class or classes whenrequestedto do so

by the Council.

ScoilNaomhlosaf, Riverstown will comply with any direction served onthe patron
or the board, as the case may be, under section 37A and any direction served on
the board undersection 67(4B) of the Education Act.

4. Categories of Special Educational Needs catered for in the
school/special classes

Scoil Naomh losaf with the approval of the Minister for Education and Youth, has
established two classes to provide an education exclusively for students who
have an ASD diagnosis.



5. Admissionof Students
Thisschoolshalladmiteach student seekingadmissionexceptwhere -

a) theschoolisoversubscribed (please see section 6 below for furtherdetails)

b) aparentof a student, when required by the principal in accordance with
section 23(4) of the Education (Welfare) Act 2000, fails to confirm in
writing that the code of behaviour of the school is acceptable to him or
her and that he or she shall make all reasonable efforts to ensure
compliance withsuch code by the student.

Scoil Naomh losaf, Riverstown is a co-educational, Catholic school under the
patronage of the Bishop of Cork and Ross. The school follows the curriculum as set
down by the Department of Education and Youth. In addition to 27 mainstream
classes the school alsohastwo classes for children withan ASD diagnosis.

The specialclasses attachedto ScoilNaomhlosaf provide aneducation exclusively
for students with an Autistic Spectrum Disorder diagnosis and the school may refuse
admission to this class, where the student concerned does not have the specified
category of special educational needs provided forinthisclass.

Enrolment to a Special Class (as laid out by the Department of Education in the
revised Circular Letter 0039/2025):

Childrenandyoung people are eligible for enrolmentina Special Class
for Autismwhenthefollowingis provided in support of suchan application:
Professional report(s) outlining:

e Diagnosis of special educationalneeds(e.g. Autism: DSMIV/Vor
ICD 10/11 (psychologist, psychiatrist, multi-disciplinary report)
AND

e Ademonstration ofthe understanding of complexity of the child’s
overall levelof need/s evidencedinthe professional reports
AND

e Giventheseverity orcomplexity ofthe child’ssupportneeds,a
clear professionalrecommendation as to what educational
placementtype wouldbe most appropriate to bestmeet the child’s
needs, along withthe rationale forsame
AND



o Aletterfromthe NCSE confirmingthatthe childis knowntothem
and thatthe child has the required diagnosisandrecommendation
foraSpecial Class for Autism.

Note:
Parents must make prior contact with the NCSE through their website
before applying for aplaceinaSpecial Class. The NCSElinkis:

https://ncse.ie/notify-ncse-special-class-special-school#:~:text=If%20you
%20are%20unsure%20whether,0f%200ctober%201st%202025

6. Oversubscription

Inthe event that the school is oversubscribed, the school will, when deciding on
applications for admission, apply the following selection criteria in the order

listed below to those applications that are received within the timeline for

receiptof applications as setoutinthe school’'s annual admission notice:

Mainstreamclasses

1. Brothersandsisters(includingstep-siblingsandfoster children)
of childrenwho have attendedor are attendingthe school

2. ChildrenlivinginMarble ParkandSt. Joseph’s View
3. Childrenofcurrentschoolstaff

4. Children of past pupils (i.e. who attended the school for at least
two years) and who are living in our catchment area, i.e.
Electoral Division of Riverstown, Caherlag and Rathcooney. (toa
maximum of 25% of available places.)

5. Childrenwho are living in our catchment area as outlined at
No. 4.

6. Children of past pupils who are not living in our catchment

area.

Childrenwhoarenotliving in ourcatchment area.
Any applicantnot coveredin 1-7above.
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When the number of applicants exceeds the number of places available, places
will be allocated to childrenstarting withthe eldest. Allapplicants will be listed in
age order, the oldest to the youngest under each criteria and the place will be
offered to the oldest child under criteria 1 firstand in age order and criteria order
subsequently.

In general, all pupils will have reached four and a half years of age by September
1st(fouryearsof age by March 1st) inthe year of enrolment.

Note: Proof of address (In the form of a utility bill and within the last 3 months)
must accompany applications by a family for the first child. Younger siblings will
qualify fora place thereafterunder Criterion 1 above.

Inthe event that there are two or more students tied for a place or places in any of
the selection criteria categories above (the number of applicants exceeds the
number of remainingplaces), the followingarrangements willapply:

A lottery carried out by the principal and presided over by the chairperson, in the
presence ofthese students’ parents, shall decide whoreceives the place.

Thefollowing criteriawill be used tofill any available places withinour ASD
classes:

ASD Classes:

1. Pupilsfromwithinthe school or pupils who are enrolled inamainstreamclass
forthe next schoolyearwith (a) an ASD diagnosis and (b) a recommendation
letter confirmingtheir eligibility for a placementinaspecial class fromthe
NCSE and whofulfill all of the requirementslisted previously insection 5under
Circular0039/2025.

Note 1:

After consultation with staffand the S.E.N.O, places will always be allocated tothose
childrenwiththe most complex of needs fromthe above category. Onthe allocation
of placestothe ASD class, the finaldecision willrest withthe Board of Management.

2. Brothersandsisters(includingstep-siblings andfoster children) of
children who have attended or are attendingthe school

3. ChildrenlivinginMarble Park andSt. Joseph'’s View

Children of currentschool staff

5. Childrenwhoarelivinginourcatchmentarea, i.e.Electoral Divisions

of Riverstown, CaherlagandRathcooney.

Childrenwhoarenotlivinginourcatchment area.
Any applicantnot coveredin 1-6above.
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Allapplicants forthe special class mustbe known tothe NCSE and have the NCSE
letter confirming theireligibility for the special class. (Seelinkabove)

Note2: The sametimeframeforapplicationstoour ASD classes will be appliedas
aboveformainstream classes andasoutlined onthe school’'s Annual Admissions
Notice whichispublishedonthe schoolwebsite.

Note 3: Itis school policy toreview the enrolment ofthe ASD classesannually. This
review willinclude examining if children are deemed capable tointegrate backintoa
mainstreamsettingfulltime. This is very much encouraged and supported by the
National CouncilforSpecial Education and our Special EducationalNeeds Officer.
Thisisregardedas asuccessfuloutcome ofthe programme andwillonly ever
happen after due consideration and consultation has taken place. Parents will
always be informed of any changesthat may occur.

The maximumclasssizeis sixpupils.

What will notbe considered ortakeninto account

In accordance with section 62(7)(e) of the Education Act, the school will not
consider ortake into account, any ofthefollowing indeciding onapplications for
admission or when placing a student on a waiting list for admission to the
school:

(a) astudent’s priorattendance ata pre-school or pre-school
service, including naionrai,

(b) thepaymentoffees orcontributions (howsoever described)tothe school;

(c) astudent’sacademicability, skills or aptitude other, thaninrelationto
aspecialclassinsofarasitisnecessaryinordertoascertainwhetheror
notthe student has the category of special educational needs
concerned andiswithinthe average to mildabilityrange andthe
schoolcansupportthe child’s learning.

(d) theoccupation,financialstatus,academicability, skills or aptitude of
astudent’s parents;

(e) arequirementthatastudent,orhisorherparents, attendan
interview, open day orothermeeting as acondition ofadmission;

() astudent’sconnectiontotheschool by virtue ofamemberofhisor
herfamily having previously attendedthe school, withthe exception
of brothers and sisters (including step-siblings and foster children) of

/



children who have attended or are attending the school.

(g) thedateandtimeonwhichanapplicationforadmissionwas
received by the schoadl,

7. Decisionsonapplications

Alldecisionsonapplications foradmissionto Scoil Naomhlosafwillbe basedon

thefollowing:
e Ourschool'sadmission policy
e Theschool'sannualadmissionnotice (where applicable)

e The information provided by the applicant in the school’s official
application form received during the period specified in our annual
admission notice for receiving applications

(Please see section 14belowinrelationtoapplicationsreceived outside of
theadmissionsperiodandsection 15 belowinrelationtoapplications for
placesinyears otherthantheintake group.)

Selectioncriteriathatare notincludedin ourschooladmission policy willnot be
usedtomakeadecisiononanapplicationfora place inourschool. Decisions will
be giveninwritingwithin 21 days ofthe closing date for receiptof applications.

8. Notifying applicants of decisions

Applicants will be informedinwriting as tothe decision of the school, within the
timeline outlined inthe annual admissions notice.

If a studentis not offered a place in our school, the reasons why they were not
offereda place willbe communicatedin writing totheapplicant,including,
where applicable, details of the student’sranking against the selection criteria
and details of the student’s place onthe waitinglistfor the schoolyear
concerned.

Applicants will be informed ofthe right to seek areview/right ofappeal ofthe
school'sdecision (see section 18 below forfurtherdetails).

9. Acceptanceofanofferofaplacebyanapplicant

Inaccepting an offerofadmissionfrom ScoilNaomh losaf,you mustindicate—



(i)  whetherornotyouhave accepted an offer ofadmissionforanotherschool
or schools. If you have accepted such an offer, you must also provide details of
the offer oroffers concerned and

(i) whetherornotyouhave appliedforandawaiting confirmation ofanoffer
of admissionfrom another school or schools, andif so, you mustprovide
details of the other school orschools concerned.

10. Circumstancesinwhich offersmaynotbe made ormaybewithdrawn

An offer of admission may not be made or may be withdrawn by ScoilNaomh losaf
where—
(i) itisestablishedthatinformationcontainedintheapplicationisfalseor
misleading.

(i) anapplicantfailstoconfirmacceptance of anofferofadmissiononor
beforethe date setoutinthe annualadmission notice of the school.

(iii) theparentofastudent, whenrequiredbythe principalinaccordance
with section 23(4) of the Education(Welfare) Act 2000, fails to confirmin
writing thatthe code of behaviourof the schoolis acceptabletohimor
herandthathe orshe shallmake all reasonable effortsto ensure
compliance with such code by the student; or

(iv) anapplicanthas failedtocomply withthe requirements of
‘acceptance ofanoffer’ assetoutinsection 10above.

11. Sharing of Datawithother schools

Applicants should be aware that section 66(6) of the Education (Admission to
Schools) Act 2018 allows for the sharing of certain information between
schools inordertofacilitate the efficientadmission of students.

12. Waitinglistintheeventofoversubscription

Inthe event ofthere beingmore applications tothe schoolyear concernedthan
placesavailable,a waitinglist of students whose applications foradmissionto
ScoilNaomh losafwere unsuccessfulduetotheschoolbeingoversubscribed
willbe compiledand will remain validforthe schoolyearin whichadmissionis
being sought.

Placement on the waiting list of Scoil Naomh losaf is in the order of priority
assigned to the students’ applications after the school has applied the
selection criteriainaccordance with thisadmission policy.

Offers of any subsequent placesthat become available forand during the school
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yearinrelationtowhich admissionis being sought willbemadetothose
students onthe waitinglist, inaccordance withthe orderof priority inrelationto
whichthe students have been placed onthelist.

Any applicant offereda place andwhointended accepting butdidnot returnthe
relevantdocuments by the stated closingdate inaccordance withthe school's
policies, procedures, processes andtimeframes shalllose theiroffer ofa place.
Should any applicantwho has nottaken up the place offeredchoose tore-apply
withinthat particularacademicyearthey candosoinwritingbycompleting the
necessary applicationform andsubmittingittothe school. Thatapplication shall
beregardedasanewapplicationandthe child’'snameshallbe addedtothe
existing waitinglistand assignedthe nextnumberonthelist atthe time of
reapplication.

13. LateApplications

Allapplications foradmissionreceived after the closingdate as outlinedinthe
annualadmission notice will be considered and decideduponinaccordance
with our school’sadmissions policy, the Education AdmissionstoSchool Act
2018 andanyregulations made underthat Act.

Any new applicantsfor JuniorInfants receivedafterthe closing date asstatedin
the admissions notice cannot be included inthe applicationprocess outlined
here butwillbe addedontothe endofthe existing waitinglist.

14. Proceduresfor admission of studentstootheryearsand duringthe
school year

The procedures ofthe schoolinrelationtothe admission of students who are not

already admittedtothe school,toclasses oryearsotherthanthe school's intake
group are as follows:

Pupils wishingtotransferfromother schools are enrolled subjecttothe school's

EnrolmentPolicy. Allsuchtransfersdependonspace being available withinthe
school.
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The Boardof Management reservestherightto determine the maximumnumber

of childrenin each separate classroom bearing in mind:
e Educationalneedsofchildrenofaparticularage
e TheDepartmentof EducationandYouthmaximumclassaverage
directives

Parentsseekingtotransfertheir childrenfrom another school should contactthe
schoolto enquire of availability of spaces inthe year group.

Inthe event ofaplace being available the parents can obtainthe relevant
documentsfromthe school. Applications willbe processedwhenthe formsare
completedandreturnedtotheschool.

The procedures ofthe schoolinrelationtothe admission of studentswhoarenot
already admittedtothe school, after the commencement ofthe school yearin
whichadmissionissought, are as follows:

The proceduresforadmission of students who are not already admittedto the school
remainthe same as above ifthe application pertainstoadmission afterthe
commencementofthe schoolyearinwhichadmissionis sought.

15. Declarationinrelationtothe non-chargingoffees

The board of ScoilNaomhlosaf oranypersonsactingonits behalfwillnotcharge
feesfororseek payment or contributions (howsoeverdescribed) as a condition of-

(@) anapplicationforadmissionofa studenttothe school, or
(b) the admissionor continued enrolment ofastudentinthe schoal.

16. Arrangementsregarding studentsnotattendingreligious instruction

The following are the school's arrangements for students whose parents have
requested that the student attend the school without attending religious
instruction inthe school.

Thesearrangements will notresultinareductioninthe school day of such students:

The Parents ofthe students who donot wish to partake inreligious educationinthe
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school willremaininthe class for the duration of the instruction but they will not be
required to participate. The teacher will assign tasks which he/she will deem
appropriate.

17. Reviews/appeals

Review of decisions by the board of Management

The parent ofthe studentmayrequest the boardtoreview a decisiontorefuse
admission. Such requests mustbe made inaccordance with Section 29C of the
EducationAct 1998.

Thetimeline within which suchareview mustbe requestedand the other
requirements applicable tosuchreviews are set outinthe procedures
determined by the Minister under section 29B of the Education Act 1998 which
are publishedonthe website ofthe Department of EducationandYouth.

The boardwillconductsuchreviews inaccordance withthe requirementsofthe
procedures determinedunder Section 29B and with section 29C ofthe
Education Act 1998.

Note: Where an applicant has beenrefused admission due tothe schoolbeing
oversubscribed, the applicantmustrequestareview ofthat decision by the
board of management prior to making anappealunder section 29 of the
Education Act 1998.

Where anapplicanthasbeenrefusedadmissionduetoareasonotherthanthe
schoolbeing oversubscribed, the applicant mayrequesta review of thatdecision

by the board of management priorto making anappealundersection 29 ofthe
Education Act 1998.

Right ofappeal

UnderSection 29 ofthe Education Act 1998, the parent of the student may
appeal adecision ofthis schooltorefuse admission.

An appealmay be madeunderSection 29 (1)(c)(ii) of the Education Act 1998
where the refusaltoadmit wasdue areason otherthanthe school being
oversubscribed.

Where anapplicanthasbeenrefusedadmission duetothe schoolbeing
oversubscribed,the applicant mustrequestareview ofthat decision by the
board of management priorto makinganappeal under section 29 ofthe
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Education Act 1998.(See Review of decisions by the Board of Management)

Where anapplicanthasbeenrefusedadmission duetoareasonotherthanthe
schoolbeing oversubscribed, the applicant may requestareview of thatdecision
by the board of management priorto making an appealundersection 29 ofthe
Education Act 1998. (see Review of decisions by the Board of Management)

Appealsunder Section 29 of the Education Act 1998 will be considered and
determinedby anindependent appeals committee appointed by the Minister
for Education and Skills.

Thetimeline within which such anappeal must be made andthe other
requirements applicable tosuchappeals are setoutinthe procedures
determined by the Minister under section 29B of the Education Act 1998 which
are publishedonthe website ofthe Department of EducationandYouth.
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