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AdmissionPolicyofScoilNaomhIosaf

RiverstownCork

Rollnumber:

13747F

UnderthepatronageoftheBishopofCorkandRoss

MostRev.FintanGavin.

Introduction

This Admission Policy complies with the requirements of the Education Act

1998, the Education (Admission to Schools) Act 2018 and the Equal Status Act

2000. In drafting this policy, the board of management of the school has

consulted with school staff, the school patron and with parents of children

attending theschool.

The policy was approved by the school patron on [date]. It is published on the

school’s website and will be made available in hardcopy, on request, to any

personwhorequests it.

The relevant dates and timelines for Scoil Naomh Iosaf admission process are

set out in the school’s annual admission notice which is published annually on

the school’s website at least one week before the commencement of the

admissionprocess for theschoolyearconcerned.

This policymustbe read inconjunctionwith the annualadmissionnotice for the

schoolyearconcerned.

Theapplication formfor admission is publishedon the school’swebsite andwill

bemadeavailable inhardcopyonrequesttoanypersonwhorequests it.

Characteristicspiritandgeneralobjectivesoftheschool

ScoilNaomhIosaf isaCatholicco-educationalprimaryschoolunderthepatronage

of the Bishop of Cork and Ross. We seek to educate children to their fullest
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potential within a Catholic ethos and environment. We strive to be an inclusive

community which affirms and supports children of varied communities, origins

andabilities.

Scoil Naomh Iosaf’s ASDclassrooms offer an educational setting to childrenwho

havebeendiagnosedwithanAutisticSpectrumDisorder (ASD).Weworktocreate

asupportive andcaring environment for eachpupil, catering for theuniqueness of

eachpupil’spersonality.

We strive towards the integration of children from the ASD classrooms into

mainstreameducation, having regard for levels of ability, available resources and

thesuitability forsuchintegration.

AdmissionStatement

ScoilNaomhIosafwill notdiscriminate in its admissionofastudentto the school

onanyofthefollowing:

(a) the gender ground of the student or the applicant in respect of

thestudentconcerned,

(b) the civil status ground of the student or the applicant in respect of

thestudentconcerned,

(c) the family status ground of the student or the applicant in respect of

thestudentconcerned,

(d) the sexual orientation ground of the student or the applicant in respect of

thestudentconcerned,

(e) the religion ground of the student or the applicant in respect of

thestudentconcerned,

(f) the disability ground of the student or the applicant in respect of

thestudentconcerned,
(g) the ground of race of the student or the applicant in respect of the student

concerned,

(h) the Traveller community ground of the student or the applicant in

respectofthestudentconcerned,or

(i) the ground that the student or the applicant in respect of the student

concernedhasspecialeducationalneeds

As per section 61 (3) of the Education Act 1998, ‘civil status ground’, ‘disability

ground’, ‘discriminate’, ‘familystatusground’, ‘genderground’, ‘groundofrace’,

‘religion ground’, ‘sexual orientation ground’ and ‘Traveller community ground’

shallbeconstruedinaccordancewithsection3of theEqualStatusAct2000.
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Scoil Naomh Iosaf, Riverstown is a co-educational, Catholic school under the

patronageof the Bishopof Cork and Ross. The school follows the curriculumas

set down by the Department of Education and Youth. In addition to 27

mainstreamclasses, ranging from junior infants to6thclass, the schoolhas two

classes for children with an ASD diagnosis. There are 44 teachers on the staff.

Theschoolis fundedbytheDepartmentofEducationandYouth.

Scoil Naomh Iosaf is a school whose objective is to provide education in an

environment which promotes certain religious values and does not

discriminatewhere it refusestoadmitasastudentapersonwhoisnotCatholic,

where it is proved that the refusal is essential to maintain the ethos of the

school.

Scoil Naomh Iosaf is a school which has established two classes, with the

approval of theMinister for Education andYouth,which provides an education

exclusively for students with a category or categories of special educational

needs specified by the Minister and may refuse to admit to these classes a

studentwhodoesnothavethecategoryofneedsspecified.

ScoilNaomhIosaf,RiverstownwillcooperatewiththeNationalCouncil forSpecial

Educationintheperformanceby theCouncilof its functionsunder theEducation

for Personswith Special Educational NeedsAct 2004 relating to the provisionof

education to children with special educational needs, including in particular by

theprovisionandoperationofaspecial classorclasseswhenrequestedtodoso

by theCouncil.

ScoilNaomhIosaf,Riverstownwillcomplywithanydirectionservedonthepatron

or theboard, as the casemay be, under section37A andanydirection servedon

theboardundersection67(4B)oftheEducationAct.

Categories of Special Educational Needs catered for in the

school/specialclasses

Scoil Naomh Iosaf with the approval of theMinister for Education andYouth, has

established two classes to provide an education exclusively for students who

haveanASDdiagnosis.
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AdmissionofStudents

Thisschoolshalladmiteachstudentseekingadmissionexceptwhere–

a) theschoolisoversubscribed(pleaseseesection6belowfor furtherdetails)

b) a parent of a student,when requiredby the principal in accordancewith

section 23(4) of the Education (Welfare) Act 2000, fails to confirm in

writing that the codeof behaviour of the school is acceptable tohimor

her and that he or she shall make all reasonable efforts to ensure

compliancewithsuchcodebythestudent.

Scoil Naomh Iosaf, Riverstown is a co-educational, Catholic school under the

patronageof theBishopofCork andRoss. The school follows the curriculumas set

down by the Department of Education and Youth. In addition to 27 mainstream

classes theschoolalsohastwoclasses forchildrenwithanASDdiagnosis.

ThespecialclassesattachedtoScoilNaomhIosafprovideaneducation exclusively

for studentswithanAutistic SpectrumDisorderdiagnosisandtheschoolmay refuse

admission to this class, where the student concerned does not have the specified

categoryof specialeducationalneedsprovidedfor inthisclass.

Enrolment to a Special Class (as laid out by the Department of Education in the

revisedCircularLetter0039/2025):

Childrenandyoungpeopleareeligible forenrolment inaSpecialClass

forAutismwhenthefollowing isprovided insupportofsuchanapplication:

Professional report(s) outlining:

 Diagnosisofspecialeducationalneeds(e.g.Autism:DSMIV/Vor

ICD10/11(psychologist,psychiatrist,multi-disciplinaryreport)

AND

 Ademonstrationoftheunderstandingofcomplexityof thechild’s

overall levelofneed/sevidencedintheprofessionalreports

AND

 Giventheseverityorcomplexityofthechild’ssupportneeds,a

clearprofessionalrecommendationas towhateducational

placementtypewouldbemostappropriatetobestmeetthechild’s

needs,alongwiththerationale forsame

AND
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 Aletter fromtheNCSEconfirmingthatthechild isknowntothem

andthatthechildhas therequireddiagnosisandrecommendation

foraSpecialClass forAutism.

Note:

Parents must make prior contact with the NCSE through their website

beforeapplyingforaplaceinaSpecialClass.TheNCSElink is:

https://ncse.ie/notify-ncse-special-class-special-school#:~:text=If%20you

%20are%20unsure%20whether,of%20October%201st%202025

Oversubscription

In theevent that the school is oversubscribed, the schoolwill,whendeciding on

applications for admission, apply the following selection criteria in the order

listed below to those applications that are received within the timeline for

receiptof applicationsassetout intheschool’sannualadmissionnotice:

Mainstreamclasses

1. Brothersandsisters(includingstep-siblingsandfosterchildren)

ofchildrenwhohaveattendedorareattendingtheschool

2. ChildrenlivinginMarbleParkandSt. Joseph’sView

3. Childrenofcurrentschoolstaff

4. Children of past pupils (i.e. who attended the school for at least

two years) and who are living in our catchment area, i.e.

ElectoralDivisionofRiverstown,CaherlagandRathcooney.(toa

maximumof25%ofavailableplaces.)

5. Childrenwhoare living inour catchment area as outlined at

No.4.

6. Children of past pupils who are not living in our catchment

area.
7. Childrenwhoarenot living inourcatchmentarea.
8. Anyapplicantnotcoveredin1-7above.
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When the numberof applicants exceeds thenumberofplaces available, places

will beallocatedtochildrenstartingwiththeeldest.All applicantswill be listed in

age order, the oldest to the youngest under each criteria and the place will be

offeredto theoldestchildundercriteria1 firstand inageorder andcriteriaorder

subsequently.

Ingeneral, all pupils will have reached fourandahalf years of agebySeptember

1st (fouryearsof agebyMarch1st) intheyearofenrolment.

Note: Proof of address (In the formof a utility bill andwithin the last 3months)

must accompanyapplications bya family for the first child. Younger siblingswill

qualify foraplacethereafterunderCriterion1above.

In theevent that there are twoormore students tied for aplaceor places inanyof

the selection criteria categories above (the number of applicants exceeds the

numberofremainingplaces), the followingarrangementswillapply:

A lottery carried out by the principal and presided over by the chairperson, in the

presenceofthesestudents’parents,shalldecidewhoreceives theplace.

Thefollowingcriteriawill beusedtofill anyavailableplaceswithinourASD

classes:

ASDClasses:
1. Pupilsfromwithintheschoolorpupilswhoareenrolled inamainstreamclass

for thenextschoolyearwith(a)anASDdiagnosisand(b)a recommendation
letterconfirmingtheireligibility foraplacementinaspecial class fromthe
NCSEandwhofulfill all oftherequirementslistedpreviously insection5under
Circular0039/2025.

Note1:
AfterconsultationwithstaffandtheS.E.N.O,placeswill alwaysbeallocatedtothose
childrenwiththemostcomplexofneeds fromtheabovecategory.Ontheallocation
ofplacestotheASDclass,thefinaldecisionwillrestwiththeBoardofManagement.

2. Brothersandsisters(includingstep-siblingsandfosterchildren) of

childrenwhohaveattendedorareattendingtheschool

3. Childrenliving inMarbleParkandSt. Joseph’sView

4. Childrenofcurrentschoolstaff

5. Childrenwhoareliving inourcatchmentarea, i.e.ElectoralDivisions

ofRiverstown,CaherlagandRathcooney.
6. Childrenwhoarenot living inourcatchmentarea.
7. Anyapplicantnotcoveredin1-6above.
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Allapplicants for thespecial classmustbeknowntotheNCSEandhave theNCSE

letterconfirmingtheireligibilityfor thespecial class. (See linkabove)

Note2:The sametimeframeforapplications toourASDclasseswill beappliedas

aboveformainstreamclassesandasoutlinedontheschool’sAnnualAdmissions

Noticewhichispublishedontheschoolwebsite.

Note3: It is schoolpolicy toreviewtheenrolmentoftheASDclassesannually.This
reviewwill includeexamining ifchildrenaredeemedcapable tointegrateback intoa
mainstreamsettingfulltime.This is verymuchencouragedandsupportedby the
NationalCouncil forSpecialEducationandourSpecialEducationalNeedsOfficer.
This is regardedasasuccessfuloutcomeoftheprogrammeandwillonlyever
happenafterdueconsiderationandconsultationhas takenplace.Parentswill
alwaysbe informedofany changesthatmayoccur.

Themaximumclasssize is sixpupils.

Whatwill notbeconsideredortakenintoaccount

In accordance with section 62(7)(e) of the Education Act, the school will not

consider ortake intoaccount, anyofthefollowing indecidingonapplications for

admission or when placing a student on a waiting list for admission to the

school:

(a)astudent’spriorattendanceatapre-schoolorpre-school

service, includingnaíonraí,

(b) thepaymentoffeesorcontributions(howsoeverdescribed)totheschool;

(c) astudent’sacademicability,skillsoraptitudeother, thaninrelationto

aspecialclassinsofarasit isnecessary inordertoascertainwhetheror

notthestudenthas thecategoryofspecialeducationalneeds

concernedand iswithintheaveragetomildabilityrangeandthe

schoolcansupport thechild’s learning.
-

(d) theoccupation,financialstatus,academicability,skillsoraptitudeof

astudent’sparents;

(e) arequirementthatastudent,orhisorherparents,attendan

interview,opendayorothermeetingasaconditionofadmission;

(f) astudent’sconnectiontotheschoolbyvirtueofamemberofhisor

her familyhavingpreviouslyattendedtheschool,withtheexception

ofbrothersandsisters (includingstep-siblingsandfosterchildren)of



8

childrenwhohaveattendedorareattending theschool.

(g) thedateandtimeonwhichanapplicationforadmissionwas

receivedbytheschool,

Decisionsonapplications

Alldecisionsonapplications foradmissiontoScoilNaomhIosafwillbebasedon

thefollowing:
 Ourschool’sadmissionpolicy
 Theschool’sannualadmissionnotice (whereapplicable)
 The information provided by the applicant in the school’s official

application form received during the period specified in our annual

admissionnotice for receivingapplications

(Pleaseseesection14belowinrelationtoapplicationsreceivedoutsideof

theadmissionsperiodandsection15 belowinrelationtoapplications for

places inyearsotherthanthe intakegroup.)

Selectioncriteriathatarenot includedinourschooladmissionpolicywillnotbe

usedtomakeadecisiononanapplicationforaplace inourschool.Decisionswill

begiveninwritingwithin21daysoftheclosingdate for receiptof applications.

Notifyingapplicantsofdecisions

Applicantswill be informedinwritingas tothedecisionoftheschool,withinthe

timelineoutlined intheannualadmissionsnotice.

Ifa student isnotofferedaplace inourschool, thereasonswhytheywerenot

offeredaplacewillbecommunicatedinwriting totheapplicant,including,

whereapplicable,detailsofthestudent’srankingagainsttheselectioncriteria

anddetailsof thestudent’splaceonthewaitinglist for theschoolyear

concerned.

Applicantswill be informedoftherighttoseeka review/rightofappealofthe

school’sdecision(seesection18belowforfurtherdetails).

Acceptanceofanofferofaplacebyanapplicant

InacceptinganofferofadmissionfromScoilNaomhIosaf,youmustindicate—
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(i) whetherornotyouhaveacceptedanofferofadmissionforanotherschool

orschools. Ifyouhaveacceptedsuchanoffer,youmustalsoprovidedetailsof

theofferoroffersconcernedand

(ii) whetherornotyouhaveappliedforandawaitingconfirmationofanoffer

ofadmissionfromanotherschoolorschools,andif so,youmustprovide

detailsof theotherschoolorschoolsconcerned.

Circumstances inwhichoffersmaynotbemadeormaybewithdrawn

AnofferofadmissionmaynotbemadeormaybewithdrawnbyScoilNaomhIosaf
where—

(i) it isestablishedthatinformationcontainedintheapplicationisfalseor
misleading.

(ii) anapplicant failstoconfirmacceptanceofanofferofadmissiononor

beforethedatesetout intheannualadmissionnoticeof theschool.

(iii) theparentofastudent,whenrequiredbytheprincipalinaccordance

withsection23(4)oftheEducation(Welfare)Act2000, fails toconfirmin

writing thatthecodeofbehaviourof theschoolisacceptabletohimor

herandthatheorsheshallmakeall reasonableeffortstoensure

compliancewithsuchcodebythe student; or

(iv) anapplicanthas failedtocomplywiththerequirementsof

‘acceptanceofanoffer’assetout insection10above.

SharingofDatawithotherschools

Applicants should be aware that section 66(6) of the Education (Admission to

Schools) Act 2018 allows for the sharing of certain information between

schools inordertofacilitatetheefficientadmissionofstudents.

Waiting listintheeventofoversubscription

Intheeventoftherebeingmoreapplications totheschoolyearconcernedthan

placesavailable,awaitinglistofstudentswhoseapplications foradmissionto

ScoilNaomhIosafwereunsuccessfulduetotheschoolbeingoversubscribed

willbecompiledandwill remainvalidfortheschoolyearinwhichadmissionis

beingsought.

Placement on the waiting list of Scoil Naomh Iosaf is in the order of priority

assigned to the students’ applications after the school has applied the

selectioncriteriainaccordancewiththisadmissionpolicy.

Offersof anysubsequentplacesthatbecomeavailable forandduring theschool
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year inrelationtowhichadmissionisbeingsoughtwillbemadetothose

studentsonthewaitinglist, inaccordancewiththeorderofpriority inrelationto

whichthestudentshavebeenplacedonthe list.

Anyapplicantofferedaplaceandwhointendedacceptingbutdidnotreturnthe

relevantdocumentsbythestatedclosingdate inaccordancewiththeschool’s

policies,procedures,processesandtimeframesshall losetheirofferofaplace.

Shouldanyapplicantwhohasnottakenuptheplaceofferedchoosetore-apply

withinthatparticularacademicyearthey candosoinwritingbycompleting the

necessaryapplicationformandsubmittingittotheschool.Thatapplicationshall

beregardedasanewapplicationandthechild’snameshallbeaddedtothe

existingwaitinglistandassignedthenextnumberonthe listat thetimeof

reapplication.

LateApplications

Allapplications foradmissionreceivedafter the closingdateasoutlinedinthe

annualadmissionnoticewillbeconsideredanddecideduponinaccordance

withourschool’sadmissionspolicy, theEducationAdmissionstoSchoolAct

2018andanyregulationsmadeunderthatAct.

AnynewapplicantsforJunior Infants receivedafter theclosingdateasstated in

theadmissionsnoticecannotbe included intheapplicationprocessoutlined

herebutwillbeaddedontotheendoftheexistingwaitinglist.

Proceduresforadmissionofstudentstootheryearsandduringthe

school year

Theproceduresoftheschoolinrelationtotheadmissionofstudentswhoarenot

alreadyadmittedtotheschool, toclassesoryearsotherthantheschool’s intake

groupareas follows:

Pupilswishingtotransfer fromotherschoolsareenrolledsubjecttotheschool’s

EnrolmentPolicy.Allsuchtransfersdependonspacebeingavailablewithinthe

school.
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TheBoardofManagementreservestherighttodeterminethemaximumnumber

of childrenineachseparateclassroombearing inmind:
 Educationalneedsofchildrenofaparticularage
 TheDepartmentofEducationandYouthmaximumclassaverage

directives

Parentsseekingtotransfertheirchildrenfromanotherschool shouldcontactthe

schooltoenquireofavailabilityofspaces intheyeargroup.

Intheeventofaplacebeingavailabletheparentscanobtaintherelevant

documentsfromtheschool.Applicationswillbeprocessedwhentheformsare

completedandreturnedtotheschool.

Theproceduresoftheschoolinrelationtotheadmissionof studentswhoarenot

alreadyadmittedtotheschool,after thecommencementofthe schoolyear in

whichadmissionissought,areas follows:

Theproceduresforadmissionof studentswhoarenotalreadyadmittedtotheschool

remainthesameasabove iftheapplicationpertainstoadmissionafterthe

commencementof theschoolyear inwhichadmissionis sought.

Declarationinrelationtothenon-chargingoffees

TheboardofScoilNaomhIosaforanypersonsactingonitsbehalfwillnotcharge

feesfororseekpaymentorcontributions (howsoeverdescribed) asaconditionof-

(a) anapplicationforadmissionofastudenttotheschool,or
(b) theadmissionorcontinuedenrolmentofastudentintheschool.

Arrangementsregardingstudentsnotattendingreligious instruction

The following are the school’s arrangements for students whose parents have

requested that the student attend the school without attending religious

instruction intheschool.

Thesearrangementswill notresult inareductionintheschooldayofsuchstudents:

TheParentsofthestudentswhodonotwishtopartake inreligiouseducationinthe
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schoolwill remainintheclass for thedurationof the instructionbuttheywill notbe

required to participate. The teacher will assign tasks which he/she will deem

appropriate.

Reviews/appeals

ReviewofdecisionsbytheboardofManagement

Theparentofthestudentmayrequesttheboardtoreviewadecisiontorefuse

admission.Such requestsmustbemadeinaccordancewithSection29Cof the

EducationAct1998.

Thetimelinewithinwhichsucha reviewmustberequestedandtheother

requirementsapplicabletosuchreviewsaresetoutintheprocedures

determinedbytheMinisterundersection29Bof theEducationAct1998which

arepublishedonthewebsiteoftheDepartmentofEducationandYouth.

Theboardwillconductsuchreviews inaccordancewiththerequirementsofthe

proceduresdeterminedunderSection29Bandwith section29Cofthe

EducationAct1998.

Note:Whereanapplicanthasbeenrefusedadmissionduetotheschoolbeing

oversubscribed,theapplicantmustrequestareviewofthatdecisionbythe

boardofmanagementprior tomakinganappealundersection29ofthe

EducationAct1998.

Whereanapplicanthasbeenrefusedadmissionduetoareasonotherthanthe

schoolbeingoversubscribed,theapplicantmayrequestareviewof thatdecision

by theboardofmanagementprior tomakinganappealundersection29ofthe

EducationAct1998.

Rightofappeal

UnderSection29oftheEducationAct1998, theparentofthestudentmay

appealadecisionofthis schooltorefuseadmission.

AnappealmaybemadeunderSection29 (1)(c)(ii)oftheEducationAct1998

wheretherefusaltoadmitwasdueareasonotherthantheschoolbeing

oversubscribed.

Whereanapplicanthasbeenrefusedadmissionduetotheschoolbeing

oversubscribed,theapplicantmustrequestareviewofthatdecisionbythe

boardofmanagementpriortomakinganappealundersection29ofthe
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EducationAct1998.(SeeReviewofdecisionsbytheBoardofManagement)

Whereanapplicanthasbeenrefusedadmissionduetoareasonotherthanthe

schoolbeingoversubscribed,theapplicantmayrequestareviewof thatdecision

by theboardofmanagementprior tomakinganappealundersection29ofthe

EducationAct1998. (seeReviewofdecisionsby theBoardofManagement)

AppealsunderSection29of theEducationAct1998willbeconsideredand

determinedbyanindependentappealscommitteeappointedbytheMinister

forEducationandSkills.

Thetimelinewithinwhichsuchanappealmustbemadeandtheother

requirementsapplicabletosuchappealsaresetoutintheprocedures

determinedbytheMinisterundersection29Bof theEducationAct1998which

arepublishedonthewebsiteoftheDepartmentofEducationandYouth.


